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Dashboard Customization Based on Client

Use this procedure to create any dashboards specific to your client:

1. Go to ‘Quick Menu.’

2. Click on <Edit User Profile> located under <Admin>.

3. Start by selecting the type of report — or reports — you would like to see in this dashboard. We
recommend setting up the dashboard to show <Orders in Transit Ext>, but you can make any
selection based on your preferences and individual role.

USER PROFILE

Edit My Profile
User: Lisley Davenport  Station: MAX il Rujiiy Make sure you save yol

Search Housebill or Masterbill Dashboard

DASHBOARD/STARTPAGE PREFERENCES

My Staripage is set to: | This is a 1 panel dashboard template. v

Choose Your Dashboard Shipment and View Quotes Preference:
Preference: | ALL Shipments v

Select Dashboard Page Content:
Panel Code: | 1 Panel -- Center v Page:  Orders In Transit Ext e Pat

4. Once the report type has been selected, go down to <Filter Dashboard by Client>, and either
enter the client ID number, or do a search by clicking on the magnifying glass icon. If performing a
search, a new screen will open for you to enter the client name. Once you have selected the
client, close that window, and click the <Add> button. You can also make this client the default
client for your reports by simply checking the <Default> box.

Filter Dashboard by Client: |
Enter Client ID: @, Default () pAdds




Client Name: | quickscreen
City: | State: |
Postal Code: | Country:

RN | Clear |

Rows highlighted in yellow are considered Bill To Clients.
W o | wame s A

675097 Quickscreen USA, Inc. 1732 Aviation Bivd
[ 1769716 Quickscreen C/O Aeronet 13831 Jetport Commerce Pkwy  Suite #2

After you have made your selection, and have clicked <Save My Profile>, you can go to the dashboard,
and filter it by client, selecting the client you want to see. Note that you can add multiple clients to the
dashboard.

LAX v § ALL Shipments | Al items checked o
DelAgtName ID 675943-Joybees
675097 Q
675097 Q 675097-Quickscreen USA H
act To Consignee 675097  Quesascai e ~AX
act To Consignee 675097 Q philieny T
2ct To Consianee 675097 QUICKSCreen USA. TNnc. T

AeroTrac DASHBOARD J s M All Dashboards 8 Logout [ Quick

— 1N - ~ | Allitems checked
Housebill Masterbill Ship Date Ship Type

Due Date Due Time

Billing Party
060372024 7 17:00 oTD Cleared Custorts 675097 Quickscreen USA Inc. LCH  SsLC
080172024 08110:2024 17.00 ATD ISF Completion 675097 ‘Quickscreen USA, Inc. LCH  NYC
080572024 081272024 17:00 oTD Booked with Carmer Direct To Consignee: BTS097  Quickscreen USA Inc. LAX  JFK
08052024  08/12/2024 17.00 oTD Booked with Camer Direct To Consignee 675097  Quickscreen USA, inc. ONT  MCO
08052024 081212024 17:00 oTD Picked up Direct To Consignee: 675097 ‘Quickscreen USA. Inc ONT OKC
0792024 087232024 17:00 ATD Confirmed on Board Carrier 675097 |Quickscreen USA, Inc LCH sLe




