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Dashboard Customization

Aerotrac Connect allows users to customize the fields that display within certain dashboards. There is a
dropdown list that identifies the “view” that is selected when records are displayed in the database.

—

anst  Orgers Recently POD'd  Pencing Orders  Recent Orders

Orders in Transit  Orders Recently POD'd  Pending Orders  Recent Orders » Edit \“5"'“”f‘ﬁ”’““”‘—'“"'
» Edit Shipping Preferences

Click headings to sort | » Reset Password
» Edit My Profile




Click ‘Manage Views.’

Edit Your Dashboard Prefer

SELECT A DASHBOARD LAYOUT BELOW:

@ x O

Configure Widget Preferences for Tabbed Dash

TAB 1 eae (o  TAB2  Clear
Widget Title Widget Title
Orders in Transit Orders Recently |
Widget Type: Widgel Type
Orders in Transit Orders Recently |
Widget Description Widget Descriptior
This dashboard widget displays all This dashbarod win
orders in-iransit all orders that have
status entered with
hours.

*'

A pop-up window will display, allowing the user to drag and drop your desired fields from the ‘Available
Fields’ list into the ‘Selected Fields’ list.

Select Dashboard Fields

Available Fields Selected Fields

Hold ctri to seiect multiple fiekds and drag to Selected Fields T ety B ke i ity 1 scsars

Field 0] Custom Column Heading De
Ehip Dete R Housenbill
Pickup Date
Order Type
Order Type Description
Shipper ID
Shipper Name
Shipper Address1
Shipper Address2
Shipper City
Shipper State/Prov
Shipper Postal Code
Shipper Country

Shipper Contact -

Select Dashboard: — Select - v | View Name W [ pefautt view YN

View Description Default View

Aerotrac Online Default




Once your desired fields are selected, the following needs to be specified:

e Select Dashboard — This is the dashboard in which the desired fields will appear.
e View Name — Provide a name for this view.
e Default View YN — Determine whether this will be the default view for this particular dashboard.

Once saved, this new view will display in the list of views available to you.

[5] Select Dashboard Fields

Available Fields Selected Fields{ig

Hold ctrl to select multipie fields and dreg fo Sefected Fields To re-crder the fields, drag and drop the rows

o Field Custom Column Heading Delete
Special Instructions - Housebill
Due Time
L O Ship Date Ship Date @
Current Status Notes Order Type Description Order Type Description W
Current Status Location
Shipper Name Shipper Name m
POD Date
PODTime Shipper City Shipper City W
Signature Shipper State/Prov Shipper State/Prov @
Dimensions —
Consignee Name Consignee Name Delete
Reference
Commercial Invoice Consignee City Consignee City W
i i Consignee State/Prov Consignee State/Prov W .
Container Info 4 »
Select Dashboard:| Orders in Transit v ViewName: | My In-transit Orders - 4 pefautt view YN
Dashboard View Description Default View Edit Delete

Aerotrac Online Default




=] Select Dashboard Fields

Available Fields Selected Fields|ieal

Hold cirl fo select multiple fieldz and drsg fo Selected Fields To re-order the fields, drag and drop the rows
Field ] Field Custom Column Heading De
et - Housebill
Pieces
Weight
Dim Weight

Charge Weight
uom

Service Level
Service Level Desc
Origin Port
Destination Port

Insurance Value

Commodity
Special Instructions - i >
Select Dashboard: | -- Select - v View Name @ [ Default Viewe YN | View Saved Successful

Dashboard View Description Default View

Orders in Transit My In-transit Orders @

Aerotrac Online Default

Return to the Dashboard page, and you will see all of the views you have set up.

Orgers in Tranen  Oroers Recently POD'E  Pending Oroers  Recent Orders
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